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Change “My Role” to analyst.
Change “Submissions that are” to assigned to me.
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MyRole: Analyst Click on the submission assigned to you that you wish to review..

] A S & &
In-Draft ]-“-I- Awaiting Authorization Pre-Review Under Review

Submissions that are Assignedtome ~ My Tasks Submissions by Type
omplex networks of Social Media IRB-19-12 Assign Analyst Initial 75
IRB-19-11 Assign Analyst Withdrawal 4
IRB-19-10 Assign Analyst Madification 4
IRB-1%-9 Assign Analyst Renewal 1
IRB-18-90 Complete Analyst Pre-Review Incident 1
Closure 1
Legacy 3
View All View All
Submissions under review Studies Expiringin 30days ~ My Meetings
~
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Studies  Study Details * Submission Details CI I C k O n ReVI eW

v In-Draft v Awaiting Authorization Pre-Review
Subrission is with researchers Submission is awaiting certification or approval Submission is being prepared for review
Initial
IRB-19-7 - This is an example
Routing:
Pl: Current Analyst: Decision: Policy: Required Tasks:
Nurse 17 Samuel Bruton - N/A Pre-2018 Rule 4 + Assizn Review Type/Board
,
Review Type: Review Board: Meeting Date:
N/A N/A N/A
Approvals Task History
Research Team
Name Role Result Date

Nurse 17 Principal Investigator Certified 01-22-2019 10:59 AM




IRE NUMBER: IRB-1%-7

£ STUDY . Thi5 iS an EKEI‘HDIE _ Initial B SHOW CHECKLIST I CREATE FOF D COMPARE

SouthenMissHum_. v Comprehensive Review

Sorting

BriefMy detcribe the prodect and its goal{s) in two to three paragraphas.

Imvestigator Informa_. &

If you find something that needs to be clarified click on the
“Add Comment” then “Save Comments”.

Once you save the comment ensure that you change the visibility to
“Unrestricted”

Comprehensive Kevil.,

Research Classihcati., W




When finished reviewing, click on “Study”.

IRE NUMBER: IR8-19-7 .
This is an example - Initial

Siomitherm IS Hum Comprehensive Review Research Procedures

Sorting
- sl Brielly describe the project and it goal{s) in two (o three paragraphs

Investigator Informa...
Example

Comprehensive Revi.

Research Classificati_.

¥ Collapee Comenents

Todsy st 1028 AN Visility: Unnestricied
Please write out what this means.

Feedhack Reguested

[ SAVE COMMENT

& SHOW CHECKLIST

B CREATE PDF

@M COMPARE




Studles / Study Detalls / Submission Detalls Click on “Return” if clarifications or changes are needed.

v In-Draft v Awaiting Authorization Pre-Review
Subrission is with researchers Submission is awaiting certification or approval Submission is being prepared for review
Initial
IRB-19-7 - This is an example
O
B Review PDF ~ = Checklist ‘ Return I Proceed
Pl: Current Analyst: Decision: Policy: Required Tasks:
Nurse 17 Samuel Bruton - N/A Pre-2018 Rule 4 + Assizn Review Type/Board
,
Review Type: Review Board: Meeting Date:
N/A N/A N/A
Approvals Task History
Research Team
Name Role Result Date

Nurse 17 Principal Investigator Certified 01-22-2019 10:59 AM




Click on “Confirm” to return submission to PI.

Proceed to Reviewers

Are you sure you want to continue?




£ STUDY ‘ = N':IMB'ER: REA97 - SHOW CHECKLIST ‘ CREATE PDF M COMPARE
This is an example - Initial

Sections <

Southern Miss Human Subjects Research Application

Sorting
° Use Cayuse IRB to apply for IRB review. IRB approval is required for all human subjects research projects. Data collection cannot begin until a formal approval letter from the chair of the IRBE has

. been received.

Investigator Informa...

In order for your application to be complete, you will need to attach all necessary forms identified. This includes:
» consent form(s) or scripts,

Comprehensive Review ke ¢ additional required documents, such as research instruments, recruitment materials, and external permission letters (if applicable).

CITI certificates are now only accepted through CITl integration. All investigators must still have an active (non-expired) CITI certificates for both the Common Core Course and Human Subjects

Comprehensive Revi... Research Course.

Review the information included on the sample consent forms and the FAQ section of the IRB website: http:/www.usm.edu/research/IRB

Research Classificati...

Once Pl makes requested changes and the study is returned back to you,
you can see what changes have been made.

To compare the previous submission with the new one, click "compare."




This is an example of compare. Click on “View Submission” to return to normal view.

< VIEW SUBMISSION ‘ Comparison: IRB-19-7 (Initial)

Southern Miss Hum...
Sorting

Investigator Informa...

Comprehensive Revi...

Research Classificati...

PREVIOUS SUBMISSION

€ PREVIOUS DIFF

CURRENT SUBMISSION

NEXTDIFF> @

#*c.1  Briefly describe the project and its goal(s) in two to three paragraphs.

example

*cl  Briefly describe the project and its goal(s) in two to three paragraphs.

Real answer.

#C.2  Areany participants under 18 years of age?

No
# For adult participants, how will you verify that they are over 187
Questionnaire or interview
Other
# Indicate consent procedures.
Signed informed consent
Oral presentation
Request waiver of consent
# Justify request for waiver of consent.

example

#C.2  Areany participants under 18 years of age?

No
* For adult participants, how will you verify that they are over 187
Questionnaire or interview
Other
* Indicate consent procedures.
Signed informed consent
Oral presentation
Request waiver of consent
* Justify request for waiver of consent.

example




Once the submission is ready to be sent to the IRB Chair, click on “Show Checklist”.

< stuoy ‘ IRE NUMBER: IRB-19-12 . . G i CREATE PDF M COMPARE <
Complex networks of Social Media - Initial

~
# What type of review type are you expecting for your study? » Checklist
Analyst Checklist

Full Board
Research may qualify for a full review if it involves more than minimal risk to the study participants and is not # Do you agree with Pl suggested Review type, and subcategory for exemptions?
eligible for expedited or exempt review. It is possible that a research study that only has minimal risk, but involves o
a vulnerable population, may require a full review. No
® Yes

Minimal risk is defined as risk that is not greater than what one encounters in ordinary daily life or during the
performance of routine physical or psychological examinations or tests.

Vulnerable populations can include:
» fetuses, and neonates
¢ Children

« Prisoners Please complete the checklist. Doing

* Persons at risk for suicide

¢ Persons with impaired decisional capacity So faCiIitateS the Chair's reVieW and

Expedited

If a research study poses no more than minimal risk to the participants, it may qualify for an expedited review. h e I pS InS u re CO nSISte ncy In O U r
Minimal risk is defined as risk that is not greater than what one encounters in ordinary daily life or during the reVi eW p rocess .

performance of routine physical or psychological examinations or tests.

Exempt
There are seven categories of research with human subjects that are exempt from ongoing IRE oversight. These
categories are detailed in full in Title 45, Part 46, Subpart A, the Common Rule.

+ Add Comment




Once the Checklist is completed, click on “Study”.

@ IRE NUMBER: IRB-19-12 . . L.
Complex networks of Social Media - Initial

# What type of review type are you expecting for your study?

Full Board
Research may qualify for a full review if it involves more than minimal risk to the study participants and is not
eligible for expedited or exempt review. It is possible that a research study that only has minimal risk, but involves
a vulnerable population, may require a full review.

Minimal risk is defined as risk that is not greater than what one encounters in ordinary daily life or during the
performance of routine physical or psychological examinations or tests.

Vulnerable populations can include:
» fetuses, and neonates
¢ Children
* Prisoners
* Persons at risk for suicide
# Persons with impaired decisional capacity

Expedited
If a research study poses no more than minimal risk to the participants, it may qualify for an expedited review.

Minimal risk is defined as risk that is not greater than what one encounters in ordinary daily life or during the
performance of routine physical or psychological examinations or tests.

Exempt
There are seven categories of research with human subjects that are exempt from ongoing IRE oversight. These
categories are detailed in full in Title 45, Part 46, Subpart A, the Common Rule.

+ Add Comment

SHOW CHECKLIST

» Checklist

Analyst Checklist

-

i CREATE PDF

@ cOMPARE

Do you agree with Pl suggested Review type, and subcategory for exemptions?

O No
® Yes

B SAVE CHECKLIST




Studies  Study Details * Submission Details

In-Draft
V Submission is with researchers v

Initial
IRB-19-7 - This is an example

B Review PDF ~ iE Checklist
Pl: Current Analyst:
MNurse 17
Samuel Bruton -
,
Review Type: Review Board:
N/A N/A
Approvals Task History
Research Team
Name Role

Nurse 17 Principal Investigator

Click on “Assign Review Type/Board”.

Awaiting Authorization
Submission is awaiting certification or approval

Decision: Policy:

A Pre-2018 Rule

Meeting Date:
N/A

Result

Certified

Pre-Review

Submission is being prepared for review

&

Required Tasks:

* Assizn Review Type/Board

Date

01-22-201% 10:59 AM

Routing:




Click on appropriate “Review Type and Board”. -

Choose a Review Type and Board

Review Type *

Full Board
Expedited
Exempt

Limited IRB



N\
Choose a Review Type and Board Cancel ‘ Save '

Review Type

Expedited Clear =

Review Board *

Sacco (Exempt/Expedited Board) Clear -

Review Board Roster

Name Membership Degrees Status Representation Affiliation Office

Donald Sacco Member

For all submissions except those requiring full board review, the review
board is Sacco (chair review), i.e., Exempt or Expedited.

Click "Save"



. « ”
Studies ' Study Details * Submission Details C I IC k P rocee d .

v In-Draft v Awaiting Authorization Pre-Review
Submission is with researchers Submission is awaiting certification or approval Submission is being prepared for review
Initial
IRB-1%9-12 - Complex networks of Social Media
Routing:
B Review PDF ~ i= Checklist Return
Pl: Current Analyst: Decision: Policy: Required Tasks:
Nurse 50 *JoeNoble & A Post-2018Rule & / Assign Review Type/Board
Review Type: Review Board: Meeting Date:
Expedited Sacco (Exempt/Expedited Board) IN/A
Approvals Task History
Research Team
Name Role Result Date

MNurse 50 Principal Investigator Certified 04-09-201% 2:40 PM




Click “Confirm”.

Proceed to Reviewers

Are you sure you want to continue?




Studies © Study Details  Submission Details

In-Draft
V Submnission is with researchers v

Initial

IRB-19-12 - Complex networks of Social Media

B Review

Pl:

Murse 50

Review Type:

Expedited

Approvals

Research Team

Name

MNurse 50

PDF ~ = Checklist
Current Analyst:
*Joe Moble 4
Review Board:
Sacco (Exempt/Expedited Board)
Task History

Role

Principal Investigator

Click on “Assign Reviewers”.

Awaiting Authorization Pre-Review

Submission is awaiting certification or approval Submission is being prepared for review
Decision: Policy: Required Tasks:
N/A Post-2018 Rule I'd * Assign Reviewers
Meeting Date:
N/A

Result

Certified

Date

04-09-2019 2:40 PM

Routing:

Cown | ome Lo




Choose Reviewere Click “Assign” then “Save”. .

In all cases but Full Board, there is only one
option. .

Primary Reviewer

Reviewers

Assign Name Membership Degrees Status Representation Affiliation Office Alternate For

@ Donald Sacco Member



Q «“ ”
Studies . Study Details * Submission Details C I I C k P rO C e e d .

v In-Draft v Awaiting Authorization Pre-Review
Subrnission is with researchers Submission is awaiting certification or approval Submission is being prepared for review
Initial
IRB-19-12 - Complex networks of Social Media .
Routing:
B Review PDF ~ = Checklist Change ~ l Proceed '
Pl: Current Analyst: Decision: Policy: Required Tasks:
Nurse 50 *JoeNoble & N/A Post-2018Rule 4 / Assign Reviewsrs
Review Type: Review Board: Meeting Date:
Expedited Sacco (Exempt/Expedited Board) N/A
Approvals Task History
Research Team
Name Role Result Date

MNurse 50 Principal Investigator Certified 04-09-2019 2:40 PM




Click on “Confirm” to send to IRB Chair.

Proceed to Reviewers

Are you sure you want to continue?




Your review is complete only when the flag changes from "Under Pre-Review" (your job)
to "Under Review" (Chair Review or Full Board).

V In-Draft

Submission is with researchers

‘ Under Review ’

Initial

v

IRB-19-12 - Complex networks of Social Media

B Review

Pl:

Nurse 50

Review Type:
Expedited

Approvals

Research Team

Name

MNurse 50

PDF ~

Task History

Checklist

Current Analyst:

*JoeMNoble &

Review Board:

Sacco (Exempt/Expedited Board)

Decisions

Role

Principal Investigator

Awaiting Authorization V
Submission is awaiting certification or approval

Decision: Policy:

N/A Post-2018 Rule
Meeting Date:

N/A

Result

Certified

Pre-Review

Submission is being prepared for review

Required Tasks:

N/A

Date

04-09-2019 2:40 PM

Under-Review
Submission is with reviewers

Routing:




Questions?

https://rwvwnw.usm.edu/research/office-research-integrity

Office of
Research Integrity

Contact:

irb@usm.edu

266-5997 (IRB Manager, Jo Ann)

Samuel.Bruton@usm.edu,

266-6756 (Sam)
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http://www.memphis.edu/rsp/compliance/cayuse_irb.php
http://www.usm.edu/research/office-research-integrity
http://www.usm.edu/research/office-research-integrity
mailto:irb@usm.edu



