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Logging Into InfoEd

LOG IN at https://usm.infoedglobal.com using your USM (SOAR) 
credentials. Must use w! 

You cannot log into InfoEd unless you are first registered in USM’s InfoEd
system.  Most faculty members and graduate students are pre-loaded, but if 
you are having trouble logging in, most likely you need to be added to the 
system.  

To be added, fill out the form at 
https://usmforms.formstack.com/forms/infoed_new_user_registration. 

https://usm.infoedglobal.com/
https://usmforms.formstack.com/forms/infoed_new_user_registration


InfoEd Dashboard Summary

Shows all tasks needing your attention

Shows all messages regarding your protocols



Reviewing the Submission
Under ‘Assignments’ you will find a listing of submissions awaiting your review. 

To begin reviewing the submission, click on the protocol number.



Reviewing the Submission (continued)
The full application will be shown after you click the link. You will need to thoroughly 
review the study by clicking through all of the pages. Click on the pencil icon to leave 
comments. 



Reviewing the Submission (continued)
Type your comment in the textbox and select ‘To’ then check the ‘PI – CoInvestigator
Channel’ to ensure all comments can be seen by the PI(s). If you want your comment to 
require a response, check ‘Response Required’. You may disregard the ‘Make Comment 
Public’ button as all comments will be visible. Click ‘Post’ to complete the comment. Once 
a comment is posted, it will be saved to the application, so you may start a review and 
return back to it.



Reviewing the Submission (continued)
After reviewing each item and leaving any necessary comments, you will go to the 
‘Assignment’ section at the top of the application and select your review decision in 
the dropdown box next to each upload. 



Reviewing the Submission (continued)
After you have indicated a review status for each document, you then will indicate your 
reviewer determination using the dropdown box. Here is where you will select your 
review decision. After this, you will then click ‘I am Done’ at the bottom of the 
‘Assignment’ section. 



Reviewing a Revised Submission
Once a PI makes requested changes and the study is returned back to you, you can see 
how the PI addressed any comments made by opening the submission and clicking on any 
comments made. Green checkmarks indicate that a response-required comment has been 
addressed. Once you review the revisions made, you will return to the reviewer dashboard 
page to either approve the study or request additional revisions be made.



Reviewing a Revised Submission or Modification
If a PI submits a revised submission or modification for a previously approved protocol, 
you can see what changes have been made. To compare the previous submission with the 
new one, click the button with three lines and then “form history”.



Reviewing a Revised Submission or Modification 
(continued)
To compare the current application to a previous version, select the versions to be compared 
and select ‘go’. This will allow you to easily identify requested revisions.



Reviewing a Revised Submission or Modification (continued)
Changes to the application will be highlighted throughout the submission in a side-by-side 
comparison. After reviewing the revisions, return to the approved or revisions required screen to 
make a decision. 



Reviewing a Revised Submission or Modification (continued)
If the submission is satisfactory, select Approved. If significant changes are required, 
select ‘Revisions Required’ to have the submission returned to the PI for edits.

**NOTE: Your browser must have pop-up blockers turned 
off in order for the review to process. 



Questions?
www.usm.edu/research/
office-research-integrity

Contact:
irbhelp@usm.edu

(601) 266-5997

http://www.usm.edu/research/office-research-integrity
mailto:irbhelp@usm.edu

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14

