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[bookmark: _Toc459703519][bookmark: _Toc12873895]ABSTRACT
An abstract is a concise account of the thesis or dissertation and should state the problem, describe the procedure or method used, and summarize the conclusions reached. An abstract is required for all papers. Do not use any special symbol/characters that are not found on a standard keyboard (super- and subscripts are allowed).
Abstracts for dissertations and doctoral projects are limited to 350 words and for theses the Abstract is limited to 250 words. 


This page is required for all dissertations, theses, and doctoral projects.
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The page number on this page follows the same style as that found on the Abstract and should be either “iii” or “iv,” depending on the length of the Abstract. 
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As an optional page, the author may choose to add a Dedication page as a means to recognize individual people, groups, and/or organizations that supported/inspired the author. The Dedication immediately follows the Acknowledgments and continues page numbering. If the Dedication page is not used, delete the contents of this page including the section break.
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[bookmark: _Toc12873899]INTRODUCTION
In the preliminary section of your paper you need to write an introduction to your short stories, poetry, and/or novel. The content of your introduction should be properly cited and end with a Works Cited section. These pages should be numbered using lower case roman numerals as a continuation of the preliminary pages of this document. 
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[bookmark: _Toc429057121]Example figure title.
Use Figure notes to explain what this table is, add a citation for work that is not your own, etc.  Use this for Photos, Figures, Graphs, etc. (photography by Jeanne Stewart, 2015). If any illustrations, photos, etc. are to be included this is the document you should be using figure captions – use figure title style to begin the caption.  The figures will automatically number themselves throughout your introduction as long as the figure title style is used. They will be listed in the List of Illustrations (as long as the style is used as instructed) which will build as noted in the Guidelines. Periodically update the LOI as instructed in the Guidelines.
If your tables, figures, etc. do not fit within the portrait size designated by the template, you will need to landscape it. The landscape margins are Top 1.5 inches and
Left 1.2 inches (this will guarantee there is nothing overlapping the page number), Right 1.25 inches and Bottom 1 inch. See USM Guidelines for more information on Landscaped pages.
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Place your Works Cited here.  If you mention any works by other authors in your Introduction, a Works Cited must be included in your thesis or dissertation.
If using a citation manager you should be able to copy and paste all of your references here as a group. If the references were typed manually, it is better to copy/paste them on to this page in groups of 3-6. This will help to preserve the formatting of your references.
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It was a dark and stormy night …. begin your original work here. Beginning on this page, the page numbering style changes to Arabic numerals that should be placed 1” from the bottom of this page. This page should be page 1 and all the pages that follow should continue from that point through the last page of the document. The template will number your pages for you, but check them as you go. Begin each new poem, story, or novel chapter on a new page. 
The template is setup with five “chapters” for your stories and/or poetry. If you need more than that it is best to insert the additional “chapters” after the fifth “chapter”.  
To insert an additional chapter(s) (story or poem) in this template follow these steps:
1. Place your cursor between the last line of the content of this chapter and the “section break (next page).”
2. Click on “Page Layout”
3. Click on “Section Break (next page).”
4. Place your cursor at the top of the new page created by the last step and then click on the style that is labeled “CHAPTER New ‘chapter’” in the style ribbon [if you are inserting a novel or novella and need numbered chapters, use the style that follows called “Chapter number” – this will insert a numbered chapter heading that follows the example found in the other templates.
5. The last step will insert the new heading and you should type the name of the poem or story in all caps. [If you are writing a novel or novella and used “Chapter number” – insert an “en dash” (CTRL+MINUS SIGN) and the new chapter title (in all caps). Match the spacing shown at the top of the previous page (in the pre-built chapter)]. 
 If your thesis/dissertation includes fewer than five stories/poems, delete the unneeded “chapters” by highlighting the heading through the section break (next page), then hit delete. 
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It was a dark and stormy night …. begin your original work here.  Beginning on this page, the page numbering style changes to Arabic numerals that should be placed 1” from the bottom of this page. The template will number your pages for you, but check them as you go. Begin each new poem, story, or novel chapter on a new page. 
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It was a dark and stormy night …. begin your original work here.  Beginning on this page, the page numbering style changes to Arabic numerals that should be placed 1” from the bottom of this page. The template will number your pages for you, but check them as you go. Begin each new poem, story, or novel chapter on a new page. 
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